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REVISED BY-LAWS
OoFr
CANDLELIGHT OAXS CIVIC CLUB INC.

1991

ARTICLE I
NAME AND LOCATION

The name of the corporation 1s Candlelight ©0Oaks Civic Club, Inc.
(hereinafter referred to as the "Assoclation"). The principal office
of the Assoclation shall be the office of the Reglstered Agent listed
with the Secretary of State. Meetings of members and directors may be
held at such places within the County of Harris, State of Texas, as may
be designated by the Board of Directors.

ARTICLE TII
DEFINITIONS

The following definitions apply to Candlelight ©Oaks Addition,
Sections I, II, III and IV according to the plat thereof recorded in the
Plat records of Harrils County, Texas.

Sectlion 1: "Assoclatlion™ shall mean and refer to Candlelight Oaks.
Civic Club, Inc., a Texas non-profilt corporatlion, 1ts successors and
assigns. :

Section 2. "Owner”™ shall mean and refer to the record owner as
recorded in the Real Property records of Harrils County, Texas, whether
one or more persons or entilties, of a fee simple title to any Property.

Section 3: "Property”, "Subdivision"™, and "Lot" shall mean and
refer to the Plat records of Harris County, Texas, and such additions
thereto encompassed by 1ts boundaries, and additions brought within the
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jurisdiction of the Association.

Section 4: "Member" shall mean and refer to every Owner of a
Property upon which a residence exists or may be built and is subject

to an Assessment.

Section 5: "Restrictions” shall mean and refer to the Declaration
of Restrictions for Candlelight Oaks Civic Club, Inc. as recorded in the
Official Public Records of Real Property of Harris County, Texas, and
any amendments thereto. Terms used in these By-Laws shall have the same

meaning as 1in the Restrictions.

Section 6: "Common Area"” shall mean all real property (including
improvements thereto) owned by the Associlation.

Section 7: "Assessment” shall mean and refer to any assessment,
costs or other fee due to the Association pursuant to the terms of the
Restrictions, By-Laws or the laws of the State of Texas. If not paid
within thirty (39) days of the due date, such Assessment shall be

considered Delingquent Assessment.

Section 8: "Voting Member({s)"” shall mean a Member whose Assessment
together with all fees, costs, and reasonable legal expenses are
received at least five (5) days prior to voting.

ARTICLE IIT
MEMBERSHIP AND VOTING RIGHTS
Section 1: Membership. Each Owner 1s a Member of the Association.
Section 2: Voting Rights. When more than one person holds an
interest in any property, the vote for such Property shall be exercised

as they themselves determine, but in no event shall more than one (1)
vote be cast with respect to any Property.

Section 3: Voting shall be restricted to Voting Members.

Section 4: Cumulative voting is prohibited. There 1s only one (1)
vote per vacancy or issue,
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ARTICLE IV

MEETING OF MEMBERS

Section 1: General Meetings. There shall be four (4) general
meetings of the Members. They shall be held in the months of January,
April, July and October. Notlice stating the place, date, hour and

agenda of the meeting shall be delivered to each Property not less than
ten (12) days before the date of the meeting.

Section 2: Special Meetings. Special meetings of the Members may
be called at any time by the President of the Association or Board of
Directors, or upon written request of ten (10%) percent of the Voting
Members by stating the object and purpose of the called special meeting.
Notice for any Special Meeting shall be given by the Secretary or person
authorized to call the meeting and shall be given at least thirty (30)
days, but not more than sixty (6®) days hefore such meeting.

Section 3: Quorum. The presence at the meeting of ten (10%)
percent of the Voting Members entitled to vote shall constitute a
quorum.

Section 4: Proxies. Not allowed.

Section 5: Business to be transacted. Unless otherwise indicated
in the notice or waiver of notice thereof, voting on any and all
business to be transacted in any deneral or special meeting of the
Members shall be only those items specifically so stated on the agenda.
HNo vote to alienate, hypothecate, transfer or assign the Association’'s
interest in the common areas shall be effective unless greater than
fifty (50%) percent of the Voting Members are in favor thereof.

ARTICLE V
BOARD OF DIRECTORS
Section 1: Purpose. The management and business affairs of the
Association shall be vested in the Board of Directors, except when
specifically delegated elsewhere. The Board shall exercise all powers
of the Articles of Incorporation, Restrictions and By-laws and do all
such lawful acts and things as are required by law.

Section 2: Number. The affalrs of this Assocliation shall be
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managed by a Board of nine (9) Directors, who are Voting Members of the
Association.

Section 3: Term of Office. Each Director elected shall serve two
{2) years on the Board or untll a successor 1s elected. Each Director
may be re-elected to serve subsequent terms. The terms of office of the
Directors shall overlap.

Section 4: Removal. At any meeting of the Board of Directors, any
Director may be removed by the affirmative vote of six (6} Directors
for cause, such as, including but not limited to absence from three (3)
consecutlve regular meetings of the Board of Directors or failing to
timely pay an Assessment. Any Director may be removed from the Board
by a majority of the Voting MHembers at a special meeting  of the
Agssociation stating the cause thereof. In the event of death,
resignation or removal of a Director, a successor shall be selected by
the remaining members of the Board and shall serve for the unexpired
term of the predecessor. If the number of Directors then in office 1is
less then a guorum, then such newly created vacancles shall be filled
by a special election.

Section 5: Nomination. Nomination for election to the Board of
Directors shall be made by a Nominating Committee. The Committee shall
be appointed by the Board by September 1. The Committee shall make as
many nominations for election to the Board as it shall in its discretion
determine, but not less than the number of vacancies to be filled. Any
nominatlion of a Voting Member shall be accepted and any current Board
member may be nominated for another term. Nominations to the Board may
be accepted from any Member. All Nominations shall be published or
posted at least ten (1@) days prior to the election date. Members shall
be given the opportunity to have write-in candidates.

Section 6: Election. The Board of Directors shall cause a general
election to be held for the positions to be filled on the Beoard for the
next ensuing calendar year. Election to the Board of Directecrs shall
be by secret ballot. Ballots may either be distributed by mail, or as
designated by the Board of Directors ten (19) days prilor to electiocn
date. At such election the Voting Members are entitled to one vote per
vacancy or 1ssue. No more than one (1) Director may serve on the Board
per Property. Counting of the votes shall be done by one person
familiar with the voting membership list, plus the Nominating Committee
Members who are not nominees to the Board. The results of the election
will be published. Any Voting Member may inspect the ballots by serving
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written notice to the Secretary within seven (7) days of the election.
Recount of votes shall be done 1if requested in writing by ten (1@%)
percent of the Voting Members.

Section 7: Regular Meetings. Regular meetings of the Board of
Directors shall be held monthly at such place and hour as may be fixed
from time to time by the Board. Any Member may attend a Board of
Directors meeting. Any Member may regquest, in writing, Board action on
a matter. Any action by the Board relating to the Member’'s request may
be deferred until the next Board meeting.

Section B8: Special Meetings. Special meetings of the Board of
Directors shall be held when called by the President, or by any two
Directors, after not less than three (3) days notice to each Director.

Section 9: Quorum. Two-Thirds (2/3) of the total number of
Directors shall constitute a quorum for the transaction of business.
Every act or decision done or made by a majority of the Directors
present at a duly held Board meeting shall be regarded as the act of the
Board.

Section 1@: Action taken Without a Meeting. The Board of Directors
shall have the right to take any action in the absence of a meeting
which they could take at a meeting by obtaining the prior written
approval of all the Directors. The written approval shall contain the
specific action to which the parties are consenting. Any action so
approved shall have the same effect as though taken at a meeting of the
Directors.

Section 11: No Director shall receive compensation for any service
rendered for the Association.

Section 12: Proxies. Not Allowed.
ARTICLE VI
POWERS AND DUTIES OF THE BOARD OF DIRECTORS
Section 1: Power. Subject to and consistent with the Restrictions,
the Board of Directors shall have the power to: (a) Suspend the voting
rights of a member during any period in which such member shall be in

default of any Assessment levied by the Association; (b) Exercise for
the Association all powers, duties and authority vested in or delegated

Revised @8/22/91



Page 6

to this Association and not reserved to the Members; (c) In their
absolute discretion, set aside any funds of the Association, they think
proper as a reserve fund for purposes the Directors believe are in the
best interests of the Association. They may also abolish or modify any
such reserve in the manner in which it was created; (d) adopt rules and
regulations governing use of the Common Areas, if any, and the personal
conduct of the Members and their guests; and (e) employ a manager, an
independent contractor, or such other employees as they deem necessary,
and to describe their duties,

Section 2: Duties. It shall be the duty of the Beocard of Directors
to: {(a) cause to be kept a complete record of all its acts and corporate
affairs and to present a report thereof to the members at every regular
meeting; (b) supervise all officers, agents and employees of the
ARssociation, and to see that their duties are properly performed; (c¢)
as more fully provided in the Restrictions, to send written notice of
the annual assessment to every Owner and/or escrowing agent at least
thirty days in advance of each assessment period; (d) to determine when
and/or whether to foreclose the lien against any Property for which
Assessments are not paid or bring an action against the Owner personally
obligated to pay the same; {e} procure and malntain adequate liability
and other insurance on property owned or under the <c¢ontrol of the
Assoclation; (f) cause the Common Area{s), to be maintained; and {g)
treat the Owners in a fair and equal manner.

ARTICLE VII
OFFICERS AND THEIR DUTIES

Section 1: Offices. The Officers of thils Association shall be a
President, Vice-President, Treasurer, and Secretary, who at all times
are members of the Board of Directors, and such other officers as the
Board may regquire.

Section 21 EBElectlion of Officers. The Board of Directors shall
choose thelr own officers at or before the first meeting of the new
Board of Directors,

Section 3: Term. The officers of this Association shall be chosen
annually. Any vacancy occurring in any office shall be filled by the
Board at their next scheduled meeting. Any officer, who desires and is
chosen, may succeed oneself in that office for the following year.
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Section 4: Resignation and Removal. Any officer may be removed
from office, with or{without vause, by the affirmative vote of six (6)
Directors. Any officer may resign at any time by giving written notice
to the Board. The acceptance of such resignation shall not be necessary
to make it effective.

Section 5: Dutles of QOfficers.

(a) President: The President shall preside at all meetings of the
Board of Directors; shall see that orders and resolution of the Board
are carried out; may co-sign checks; shall enforce the Restrictions and
By-Laws; appoint all committees not otherwise provided; sign all
official documents; be an ex-officlio member of all commlittees and
generally perform all the duties ¢of the office.

(b) Vice-President: The Vice-President shall act in the absence of
the president and shall exercise and discharge such other dutles as may
be required by the Board. The Vice President may be a co~-signer of all
checks and shall Chair the Budget Committee.

(c) Treasurer: The Treasurer shall be the custodian of all funds
and securlties of the Association. It shall be the duty of the
treasurer to be responsible for a correct and accurate account of all
receipts and expenditures and report to the Members a financial
statement of the same. The treasurer shall advise and counsel with any
agent, designated by the Board, that wmanages the Assoclation
Assessments, recelpts and expenditures. The Treasurer may be co-signer
of all checks.

{d) Secretary: The Secretary shall record the votes and keep the
minutes of all meetings and proceedings of the Board and of the Members;
serve notice of meetings; keep approprlate permanent records and perform
other such duties as required by the Board. The Secretary may be a co-
sligner of all checks.

ARTICLE VIII
COMMITTEES

The Board of Directors shall approve commlttees as they deem
appropriate. The following standing committees shall be appolnted and
the Chairpersons shall be approved by the Board of Directors and shall
be a member of the Board of Directors.

a) Deed Restrictions: Shall receive and act on all legitimate

written complaints,. Written reports and/or notices to Owners 1in
viclation of deed restrictions shall be maintalned and reports given to
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the Board. The Chairperson shall retain Board approved legal services
where needed for compliance. Reports of deed restriction operations
will be given to the Board of Directors and will be reported at all
meetings.

(b)Y Security: Shall supervise and coordinate the sub-division paid
security to ensure protection as can be reasonably expected. Shall also
supervise wvolunteer security. Volunteer security will receive no
compensation. The Chairperson shall maintain reports of both paid and
volunteer security activities and maintain all records from all paid
security personnel. The Chairperson may enter into Board approved
contracts for paid security. Reports of security operations will be
given to the Board of Directors and will be reported at all meetings.

{c) Swimming Pool: Shall operate and control the coperation of the
subdivision swimming pocl and grounds to the extent necessary to ensure
gafety and proper maintenance. The Chairperson may enter into Board
approved contracts with subcontractors. Reports of pool operations will
be given to the Board of Directors and will be reported at all meetings.

{d) Locng Range Planning: Shall create a five (5) year plan approved
by the then current Board of Directors. This plan shall be reviewed,
revised, and updated by subsequent Boards but shall not be changed in
broad context. The Chairperscn may enter into Board approved contracts
with subcontractors. Reports of long range planning operations will be
given to the Board of Directors and will be reported at all meetings.

(e} Landscape: Shall be responsible to assure that all interior and
common areas are maintained to present a good appearance for the
subdivision. The Chairperson may enter into Board approved contracts
with subcontractors. Reports of landscape operations will be given to
the Board of Directors and will be reported at all meetings.

{f) Other committees may be created as deemed necessary by the
Board.

ARTICLE IX

BUDGET

The Board of Directors will approve a Budget Committee before September
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1. Unless otherwise approved by the Board of Directors, the committee
shall be chaired by the Vice President. It’'s purpose shall be to create
an operating budget for the next calendar vyear. The Committee shall
obtain funding requests from the Board of Directors and all standing
committees. The operating budget shall be balanced in that expenditures
do not exceed projected revenue, Other available funds shall be
utilized for capital improvements. Such proposed budget =shall be
approved by a quorum of the Board for presentation to the Members for
discussion and appreoval and adoption by the Voting Members at the
October meeting. If there 1s not a quorum at this meeting, the budget
will be distributed for approval by ballot.

ARTICLE X
CONTRACTS, CHECKS, DRAFTS, BANK ACCOUNTS, RECORDS, ETC.

Section 1: Only the Board of Directors may authorize an officer to
execute a document on behalf of the Association and to enter into any
contract.

Section 2: No loan shall be contracted on behalf of the
Assoclation, and no negotliable papers shall be 1ssued in its name,
unless authorized by a majority vote of the Voting Members by ballot.

Section 3: All checks, drafts and other orders for the payment of
money out of the funds of the Association shall be signed on behalf of
the Association as designated by the Board ¢of Directors. There shall
always be two (2) slgnatures on every disbursement.

Section 4: All funds of the Assoclation shall be deposited to the
credit of the Assoclation in such financial institutions as the Board
of Directors may select.

Section 5: Upon written request stating the purpose thereof, the
documents and information requested, any Member of the Association shall
be entitled to make a reasonable examination thereof at any reasonable
time and for a purpose reasonably related to their interest as a Member.
No Member shall remove any books and records from the possession of the
Association for any reason, but a Member may request coples of books and
records upon written request, provided such Member pays reasonable costs
in providing same. Notwithstanding the foregoing, no Member shall be
entitled to examine any documents or communications of the Association,
Board of Directors, or agents that the Board of Directors deem
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confidential, including without limitation protection of the privacy
rights of other individual Members, competitive bids, and matters where
an obvious conflict of interest exists between a Member and the
Association and disclosure would detrimentally affect the interests of
the Assoclation, or any applicable statute or law of the State of Texas.

ARTICLE XI
MAINTENANCE ASSESSMENTS

If the maintenance assessment is not paid by the due date, January 1,
the Assessment shall bear a reasonable monthly handling or processing
fees for <collection as set by the Board of Directors, and the
Association may bring an action at law against the Owner to pay the same
or foreclose the lien against the Property. Interest, costs, and
reasonable attorney’s fees of such action shall be added to the amount
of such Assessment. No Owner may walve or otherwise escape liability
for the Assessments provided for herein by non-use of the Common Area
or abandonment of the Property.

ARTICLE XII
INDEMNIFICATION

Bach Director and Officer, and agents of the Assoclation shall be
indemnified by the Association against any costs and expenses including
attorneys fees actually and necessarily incurred in connection with the
defense of any civil, criminal, administrative or other claim, action,
sult or proceeding {whether by or in the name of the Association or
otherwise) in which they may become involved or with which they may be
threatened, by reason of being or having been a Director or Officer or
agent of the Assoclation and against any payments in settlement of any
such claim, action, suilt or proceeding or in satisfaction of any related
judgement, fine or penalty upon recelpt by the Association of any
opinion of the Associatlion’'s legal counsel that they acted in good faith
and in a manner reasonably believed to be 1in or not opposed to the
interests of the Assoclation, and in respect to any criminal action,
that they reasonably believed that thelr conduct was lawful. The
Assoclation may purchase and maintain insurance on behalf of any person
who 1s or was a Director of the Assoclation or agent against any
liability asserted agalinst them and incurred by them 1in any such
capacity.
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ARTICLE XIII
AMENDMENTS

Section 1: These By-Laws may be amended, at a general or special
meeting of the Members, by a 2/3 majority vote of Voting Members present
in person. If there 1s not a gquorum at this meeting, the proposed
amendment to the By-Laws will be distributed for approval by bhallot.

Section 2. In the case of any conflict between the Article of
Incorporation, Restriction and these By-Laws, the Articles shall
control; and in case of any conflict between the Restrictions and these
By-Laws, the Restrictlons shall control.

ARTICLE XIV
FISCAL YEAR

The fiscal vyear of the Assoclation shall begin on the 1st day of
January and end on the 318t day of December of every year.
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THE UNDERSIGNED, being the duly elected, gqualified and acting Secretary
of Candlelight Oaks Civic Club, Inc., a Texas non-profit corporation,
and keeper of the minutes and records of the Association does hereby
certify that the foregoing "Amended By-Laws of Candlelight Oaks Cilvic
Club, Inc." was approved as the By-Laws of the Assoclation at a meeting
on the day of , 1991, These foregoing amended
by-laws were adopted as deslgnated under the procedures of "Revised By-.
Laws of June 11, 1986, Article Eight, Sections 27 and 28.

TO CERTIFY WHICH, WITNESS MY HAND this the day of ’
1991.

Secretary
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